
POLICY TITLE CAREERS EDUCATION INFORMATION ADVICE AND
GUIDANCE (CEIAG)

Purpose To lay out the principles behind the provision made for
CEIAG at The Green School Trust schools

Summary All students have an entitlement to receiving high
quality and impartial CEIAG during their time at school.

Statutory No
Related Legislation Careers Guidance and access for education and training

providers (Oct 18). SEN Code of Practice (2014)
Related Policies Curriculum, Teaching and Learning, Sixth Form

Admissions
Responsibility Careers Leader
Approval Authority CEO & EHT
Approval date 02 10 2023
Next review and frequency Autumn 2026 (every 3 years)
Monitoring and evaluation LGB
Author Mrs J Virani, Trust Careers Leader
Availability Website
Version FINAL
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1. CURRICULUM VISION

Intent: To ensure that all our learners choose the 14-19 pathways that are right for them, are fully
prepared for opportunities in the wider world and able to manage their careers achieving
personal and economic well-being throughout their lives.

In particular our students should:

Have access to the full range of impartial careers advice and employers to allow them to consider
all their options. The CEIAG Curriculum is designed around the Gatsby Benchmarks and all
activities link to the criteria, which in turn ensures that pathways post-compulsory education are
covered in workshops, talks and insight events.

From KS3 our CEIAG Programme introduces students to employability skills and they understand
the strengths needed to be successful in the workplace.

Students should be able to understand how the wide range of curriculum subjects link to careers
andmake the best choices for their future studies as well as gaining an overview of the changing
world of work.

By the end of KS5 students should have a clear idea about the variety of options available to
them, including vocational and technical pathways and know how tomake successful
applications to engage on a future pathway of their choice.

2. ADDITIONAL AIMS
This policy aims:

● to contribute to strategies for raising achievement, especially by increasing
motivation

● to support inclusion, challenge stereotyping and promote equality of opportunity
● to encourage participation in continued learning, including higher education and

further education and apprenticeships
● to develop enterprise and employability skills
● to reduce drop-out rates and course switching in education and training
● to contribute to the economic prosperity of individuals and communities
● to meet the needs of all our students through appropriate differentiation
● to focus students on their future aspirations
● to involve parents and carers.

3. STUDENT ENTITLEMENT
CEIAG is an important component of the school curriculum and we fully support the statutory
requirement for an impartial programme of careers education throughout the school. We
communicate this provision through our website, prospectus, weekly bulletin and newsletters to
our students.

4. EQUALITY AND DIVERSITY
Students are encouraged to follow career paths that suit their interests, skills and strengths with
the absence of stereotypes. All students are provided with the same opportunities and diversity is
celebrated. Our programme is planned and structured using the Gatsby Benchmarks. Students
with SEND, and in particular those with an EHCP or who are Looked After Children (LAC) will
have additional guidance and support provided so that they can progress appropriately to the
next stage of their education, or to employment.

5. ROLES & RESPONSIBILITIES
CEIAG is line managed by the Deputy Headteacher (Curriculum and Provision). We employ an
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independent advisor to provide one-to-one interviews therefore fulfilling the statutory guidelines
and advice. Our PSHCE programmes of work include activities related to CEIAG. The Careers
Leader is directly linked to the Inclusion Team and Heads of Year and will follow up any interviews
with vulnerable groups as necessary. All staff contribute to CEIAG through their roles as tutors
and subject teachers.

6. PROVISION
Careers Education occurs within PSHCE, other curriculum subjects and bespoke tutorial sessions.
Subject leads are responsible for mapping the relevant CEIAG knowledge and skills within their
curricula, in liaison with the Trust Careers Lead. Each year group is provided with workshops,
talks and events during the academic year reflecting on employability skills, future choices and
aspirations. Students are either taught as a whole class or in small groups. Speakers are invited
into school as appropriate and Specialist Targeted Days are also organised.

Throughout the year, a number of events are organised such as our annual Careers Convention,
apprenticeship workshops, business and employability workshops, alumni talks, workplace visits
as well as a STEM Extravaganza during National Science Week when we deliver a variety of
workshops and specialist career talks. Local Employers and Alumni come into school on a regular
basis to work with students. This co-curricular provision is broad and diverse to ensure that every
student is able to experience an encounter with an employer at least once every year of their
school journey.

See Appendix 2 for further details
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APPENDIX 1

The Gatsby Benchmarks

The eight Gatsby benchmarks of Good Career Guidance

1. A stable careers programme

2. Learning from career and labour market information

3. Addressing the needs of each pupil

4. Linking curriculum learning to careers

5. Encounters with employers and employees

6. Experiences of workplaces

7. Encounters with further and higher education

8. Personal guidance
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APPENDIX 2

Development Links - The Green School Trust

Using companies such as My Kinda Future, Uptree and InvestIN as well as web-based sites such
as Linked In, alumni and parents are being encouraged to motivate, inspire and provide students
with wider knowledge about the world of work. Parents are being asked to support talks, events
and the work experience programme.

Our links with local businesses is widening and we now have two business partners:
● CISCO
● Medic Mentor

Other companies we work with include:
● Sky
● Future Learn
● Salesforce
● London Irish Rugby

as well as a large number of businesses who are invited to our Careers Convention.

Our University links include:
● Somerville College (Oxford)
● Homerton College (Cambridge)
● City University
● St Mary’s University
● University West London
● Kingston University

We have strong connections with our local universities and students take part in a number of
workshops andmasterclasses both on and off site.

We have an Enterprise Advisor working across the Trust. He supports our KS5 CEIAG Programme
by leading workshops and offering Interview Practice and is working with KS3 students looking at
Employability Skills and branding.

In the summer term 2023 the West London Careers Hub met with us to evaluate our progress
against the benchmarks for both schools and their report validated our self review processes.

The Green School Trust is a member of the Hounslow CEIAG Network group that meets on a
termly basis. TGSG achieved the Careers Mark in July 2016.
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APPENDIX 3

CEIAG Provision - The Green School for Girls

Year 7

The PSHCE Programme for Year 7 includes lessons based on CEIAG. The topics include:

● Financial Literacy
● Employability Skills
● Law
● Diversity and Knowing your Rights.

These topics are revisited by each year group at KS3. Students also take part in a two week STEM
Programme.

Year 8

As well as the above students take part in:

● Local Business Visits such as Sky.
● CISCOworkshop on future app building and networking
● Assemblies and workshops from providers of vocational and technical qualifications

Year 9

In Year 9 students focus on their option choices using programmes such as Barclay Life Skills and
I-Could to help build up a personal profile. Time is spent looking at option choices and their
relevance for future courses. Students are all interviewed as part of the options process. Specific
events include:

● Careers Convention
● Making the Right Choices at GCSE Options Evening
● Specialist Interviews for potential NEET and LAC students
● Assemblies and workshops from providers of vocational and technical qualifications

Year 10

Students are given the opportunity to attend a variety of career style talks including:
● Alumni Talks
● Apprenticeship Workshops including the Step Up EXPO
● Financial Literacy
● Mock Interviews
● Assemblies and workshops from providers of vocational and technical qualifications
● Work Related Learning Activities
● Industry Insight Workshops led by business partners.
● Specialist Support Interviews for ASDAN, potential NEET and LAC students

Year 11

Students are supported with their post-16 applications. Further CEIAG opportunities are made
available through:

● Future Leaders activities offering trips to workplaces, universities and supporting
aspirational courses and visits.

● 16+ Options Evening
● Post 16 Interview with SLT
● Specialist Careers Interviews - a one-to-one careers interview which includes preparation,
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action planning and feedback led by an independent careers’ advisor.
● Specialist Support Interviews for ASDAN, potential NEET and LAC students
● Assemblies and workshops from providers of vocational and technical qualifications

Students can opt to attend a second interview at a later stage for further support. Some take part
in a Mentoring Programme and attend events such as the Careers Fair organised by Hounslow
Borough.

Sixth Form

As part of our commitment to developing a Sixth Form Personalised Programme, all Sixth Form
students receive:

● Specialist interviews with the Careers Leader in Year 12.

They take part in a bespoke tutorial programme which prepares them for post 18 choices and
includes:

● Skills show in November
● UCAS Event in the Spring Term
● FinanceWorkshops
● Degree Apprenticeship Talks
● Interview Practice
● Moral Maze linked with the Philosophy and Ethics department, discussing workplace

ethics
● Pathways Talk
● UptreeWorkshops
● Alumni Talks

Details about career events / courses are highlighted for them via the school website and in their
Weekly E-Bulletin. Year 12 students take part in a work shadowing day and Year 13 take part in
Work Experience week in the Autumn term.

ASSESSMENT
Our CEIAG provision is reviewed through the Quality Assurance whole school process. We
monitor and review lessons asking for staff evaluations through an on-line survey and students
via evaluations after Career Events. Evaluations are used to inform our strategic planning and
feed into the whole school development plan. As part of our quality assurance, the planning of
co-curricular events takes into account individual student participation to secure frequent
opportunities for all students. We use Compass + as an logging, monitoring and evaluation tool to
assess the progress of meeting the Gatsby Benchmarks.
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APPENDIX 4

CEIAG Provision - The Green School for Boys

Year 7
The PSHCE Programme for Year 7 includes lessons based on CEIAG. The topics include:

● Financial Literacy - The Money Charity
● Employability Skills
● Law
● Diversity and Knowing your Rights.

As well as the above students take part in:

● Local Business Visits such as Sky.

These topics are revisited by each year group at KS3. Students also take part in a STEM
Programme.

Year 8
During the summer term, students are encouraged to think about career pathways and receive
small group sessions to provide direction in this area.

As well as the above students take part in:

● Financial Literacy - MyBnk
● Houses of Parliament visit
● CISCOworkshops

Year 9
In Year 9 students focus on their option choices through PSHCE lessons using programmes such
as Barclay Life Skills and I-Could to help build up a personal profile. Time is spent looking at
option choices and their relevance for future courses. Students are all interviewed as part of the
options process. Specific events include:

● Careers Convention
● Making the Right Choices at GCSE options evening
● Specialist Interviews for potential NEET and LAC students
● Targeted sessions led in conjunction with the school Enterprise Advisor

KS4 and 5 Provision

The programme for Ks4 and 5 will use the existing provision for TGSG as a template, and aim to
include additional provision specific to the needs of the boys, as identified through the feedback
from the sessions run at KS3.

Details about career events / courses in the local community are highlighted for students and
parents via email and in their Weekly E-Bulletin.

ASSESSMENT

Our CEIAG provision is reviewed through the Quality Assurance whole school process. We
monitor and review lessons asking for staff evaluations through an on-line survey and students
via evaluations after Career Events. Evaluations are used to inform our strategic planning and
feed into the whole school development plan. As part of our quality assurance, the planning of
co-curricular events takes into account individual student participation to secure frequent
opportunities for all students.
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